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Instruction Visual Guide 

At the left side of your screen, 
scroll down until you see Sync 
with other Calendars and click 
on it. 

 

On the Sync with Other 
Calendars page, click on 
Outlook Office 365. 

 

Click on the Connect to Office 
365 button. 

 

Check the I agree to the Cronofy 
Terms of Service and Privacy Policy 
once you are comfortable with them 
and click the Link Office 365 Account 
button. 

Log onto Office 365 on the following 
page and follow the instructions. 

 

 


